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[bookmark: ENDEAVOUR_HILLS_SPECIALIST_SCHOOL]Outdoor School
Enrolment/Acceptance Policy
	
With our core purpose being to “educate for sustainable living”, Outdoor School campuses offer Prep to Year 12 students a wide range of outdoor and environmental education programs and cooperates closely with Victorian government schools to structure programs which best suit their needs.

Outdoor School is a co-educational multi-campus P-12 residential school (15 Mile Creek Campus and Bogong Campus) within the Victorian Department of Education (DE).

At Outdoor School students from other Victorian government schools come to The Outdoor School (15 Mile Creek or Bogong Campus) for a range of programs with durations from 1 to 21 days. While in attendance at Outdoor School, students are accompanied from teachers from their home school.

15 Mile Creek Campus

At 15 Mile Creek, students develop a deeper connectedness with the natural environment. We design and implement educational programs that cater for students from Prep – Year 12. These residential programs range in duration from 1 day special school program, 5 day residential or home/residential program, and the 12 day Future Makers program. 

At 15 Mile Creek, students’ learning is based on our Core Learning Statement: 
Through interactions in the natural world, 15 Mile Creek aims to:
Develop in students an understanding of our relationship with the environment, others and ourselves.
Inspire curious and adventurous learners who can transfer this knowledge, skill and disposition to actively contribute towards a sustainable world - http://www.outdoorschool.vic.edu.au/learning-programs-2/714/

[Insert Brief explanation of programs offered /year levels that can attend e.g. Year 7-12]

Bogong Campus

The Bogong Campus programs are delivered with a strong curriculum connection to the home school. The curriculum is an educational learning journey where student’s prior knowledge will be used to establish the required program. To fully access our curriculum and its underpinning details please access the information on our school website - http://www.outdoorschool.vic.edu.au/curriculum-learning-programs-2017/3234/

[Insert Brief explanation of programs offered /year levels that can attend e.g. Prep to Year 12]

Purpose

The purpose of this policy is to:
· Specify who can attend the Outdoor School and the requirements for attendance.

Background

The Outdoor School is not a designated neighbourhood school, and programs are available for students Victorian government school students state-wide subject to the acceptance requirements set out in this policy. 





Enrolment Register and Records

While a student is in attendance at our school they are still enrolled with their home school. 

The student’s home school undertakes risk assessments in partnership with Outdoor School prior to attendance. These include risk management registers as is commensurate with the activity standards and  the guidelines for Excursions - PAL. It also includes signing into the Student Activity Locator (SAL). 

Parents/carers of students attending must refer to Information Booklets to obtain information about the program students will participate in and must sign a Consent and Acceptance Form. Information Booklets and the Consent and Acceptance Form are available on our school website at: [include link to website].
 



Application and Approval Process	Comment by Jana Holloway: Note that all applications are accepted however there may be instances where they are not if numbers are exceeded and/or the Outdoor School does not offer the requirements/ type of program requested from the home school.

Schools may apply for a program at Outdoor School using the school’s portal, invitations to make application will be sent to school contacts in July/August of the preceding year.  Applications usually close at the conclusion of term three, when allocation for the following years schools will be established.  Schools may apply for a program for a given cohort of students, this may be a year level, class group, or a demographic group within the school.  

Applications need to show clear links to the home school’s curriculum and subsequent student learning programs. Once an application is successful an offer will be made to the school that will need to be approved by the home school Principal.  After Principal approval is received the home school will be invoiced for a deposit to secure the booking.  

Schools will distribute information booklets to parents that will show the activities and programs being delivered.  This information along with a parent briefing will provide families with the ability to make informed decisions about their child’s attendance.  
[Insert details of the process including, for example:
· how referrals from schools are received [e.g., take cohort at a time e.g., all Year 3 students from a school attend at a time]
· how school applications are narrowed down to the accommodation limits of the school
· how parent consent is obtained (e.g. via the base school]

Application and Supporting Information Required

Consent and Acceptance and Medical Form Process	Comment by Jana Holloway: What about Student Health Support Plans or Medication Authority Forms. It should be noted that these forms are also requested. 

No student can come to our school without a signed consent and acceptance form or medical form from the student’s       parent or care giver (see Attachment A).

Consent and medical forms are sent to the school and are accessed by the home school teachers months in advanced. The home school manages the collection of the consent and acceptance and medical forms. Once the forms have been returned they are sent to Outdoor School one week before arrival so that our   teachers and ES staff can see if there are any medical or family issues that we need to be aware of and cater for. Follow up phone calls with the teacher in charge may happen if questions arise.

The consent and acceptance and medical forms are then digitalised and can be easily accessed by our staff through a pass word protected portal. Details from the forms are also recorded in our Register of Students.









Any paper copies are shredded at the end of each program and the electronic copies are kept indefinitely which is in keeping with our records management policy.

Forms are rigorously checked by the administration team to ensure all data is appropriate and that the consent and medicals are properly signed and dated. Forms that are incorrect are fixed up prior to the student attending.

In the case of a student arriving unannounced, the school will be contacted and they will have to get a signed consent and acceptance and medical form filled out and faxed or scanned ASAP. If no are forthcoming then arrangements are made for the student to return home.

Student Code of Cooperation

Acceptance at the Outdoor School is based on agreement that a Code of Cooperation must be read and agreed to by the parents/guardians and student (see Attachment B).

All students attending Outdoor School are required to observe child safe principals and expectations.

The school values and Code of Cooperation are available on the website. The website also includes:

· Child Safety and Wellbeing Policy [hyperlink]
· Child Safety Code of Conduct [hyperlink]
· Bullying Prevention Policy [hyperlink]
· Student Wellbeing and Engagement Policy [hyperlink]

The school has developed levels of appropriate responses and sanctions in relation to any breach of the Code of Cooperation that may initiate a restorative approach. Outdoor School staff will decide the appropriate level of action. 

The Parent Consent and Acceptance Forms for both campuses indicate that where a child/dependant violates the rules of the school to the extent that the teacher in charge in consultation with the Principal of Outdoor School Bogong considers that they should be sent home, students may be withdrawn from the program.



[bookmark: _Toc521659887]

Fees & Services

Information Booklets for each program offered at both campuses of The Outdoor School (15 Mile Creek and Bogong Campuses) are available on the school’s website. The Information Booklets provide information on each program offered and outline details such as personal clothing and information students are required to bring and the services/facilities provided by Outdoor School. 

Information about fees for each program is available from the home school or by contacting Outdoor School.

Cancellation and withdrawal information is contained in the Consent and Acceptance Forms.

Parents/carers must read the Information Booklet for the relevant program their child/children will attend and this policy prior to providing their consent for their child’s participation via the relevant campus Consent and Acceptance Form. 





Attendance Register and Records

Once acceptance is confirmed, the relevant information will be recorded in a Register of Students. The SAL will also be updated every time student groups leave the school boundary. While in attendance at Outdoor School, a Record of Location of Students is maintained daily. 

Communication
The Acceptance policy will be made available on the school’s website. [insert any other ways you will communicate this policy e.g., will be sent to any schools you regularly work with?]
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	Policy last reviewed
	[insert date e.g. Month Year]June 2023

	Policy approved by 
	Principal – June 2023 [insert date e.g. Month Year] 

	Next scheduled review date 
	[insert date – noting that this policy should be reviewed every 3-4 years or more often if required, e.g. if changing the school’s enrolment/acceptance criteria] June 2027









ATTACHMENT A


Parent Consent and Acceptance Forms – Medical Information Forms




ATTACHMENT B
Student Code of Cooperation 
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Outdoor School – Bogong 


Parent Consent and Acceptance Form – Valid 2023 
 
 
Student’s Full Name:  ______________________________________________________________________________________ 
 


Parent/Guardian Consent – please circle response below as appropriate – (if left blank we will assume yes is the response): 
The information about your child/dependant and family collected through this form will only be shared with school staff who need to know to 


enable our school to educate or support your child/dependant, or to fulfil legal obligations including duty of care, anti-discrimination law and 


occupational health and safety law. The information collected will not be disclosed beyond the Department of Education without your consent, 


unless such disclosure is lawful.  For more about information-sharing and privacy, see our school’s privacy policy: Data will be kept permanently 


as per the 2018 Retention and Disposal Authority for Records of School Records 3.3.1 Summary Enrolment Records requires. The collection and 


use of the students personally identifiable information via consent forms provided within the handbook and stored via Cumulus is done in 


accordance with the Privacy and Data Protection Act 2014. Data will be kept permanently as per the 2018 Retention and Disposal Authority for 


Records of School Records 3.3.1 Summary Enrolment Records requires. 


I agree to my child/dependant using the internet and computer network at Bogong in accordance with the same internet 
student user’s agreement that applies at their current school. 


Yes No 


I also consent to my child/dependant being photographed and/or visual images of my child/dependent being taken whilst 
at Bogong by the DET. I also consent to these photos being used for use in the school’s publications, the school’s social 
media accounts and the school’s website, for publicity purposes without acknowledgment and without being entitled to 
any remuneration or compensation. 


Yes No 


Is English your child/dependant’s main language? Yes No 


Is your child/dependant of Aboriginal or Torres Strait Islander origin? Yes No 


Has your child/dependant been away from home before? Yes No 


I authorise the teacher in charge to administer paracetamol as per the Outdoor School protocol. Yes No 


I authorise my child to take a Rapid Antigen Test (student supplied via home school) while on program at Outdoor School.  Yes No 


I understand that I will be required to immediately collect my child/dependent from Outdoor School if they display any 
covid symptoms or return a positive Rapid Antigen Test while on program. 


Yes No 


 
I have read the Parent/Guardian and Student Booklet and the Outdoor School Enrolment/Acceptance Policy included in the booklet and I 
agree to my child/dependant's attendance at the Outdoor School - Bogong on _______/________/__________ (Starting Date) 


I have read the Parent/Guardian and Student Booklet and I agree to them taking part in any excursion or activities arranged for students in 
connection with the school program. I understand the program contains potentially hazardous activities in remote areas subject to natural 
hazards and severe weather. 


I will notify the school if my child/dependant is in contact with any infectious disease within four weeks of departure date. In the event of any 
illness or accident, where it is impracticable to communicate with me, I authorise the teacher in charge to consent to my child/dependant 
receiving such medical or surgical treatment as may be deemed necessary. I accept responsibility for payment of any expenses thus incurred. In 
the event of my child/dependant being unable to accompany the rest of the group home due to ill health or accident I will make the necessary 
arrangements in liaising with the School Principal for their return.  


I agree to ensure that my child/dependant’s mobile devices (phones, tablets, iPods etc.) remain at home whilst they attend this program. 


Should my child/dependant violate the rules outlined in the Outdoor School Student Code of Cooperation to the extent that the teacher in 
charge in consultation with the Principal of Outdoor School Bogong considers that they should be sent home, I agree to organise this withdrawal 
and fully cover the transport costs involved in this process. 


 


________________________________________________________    
Parent/Guardian's Full Name (please print)          


 
________________________________________________________    __________________ 
Parent/Guardian's Signature         Date 


 
 


I have read the Outdoor School Student Code of Cooperation and I hereby undertake that while travelling to and from the school and while in 
attendance I shall behave in a good and proper manner and shall observe whatever rules are decided on as best for the welfare of all. 


 
 


________________________________________________________     __________________ 
Student’s Signature            Date 


Cancellation or Withdrawal 
The Department of Education (DE) reserves the right to cancel a program for any reason. In the event of a student's application being withdrawn prior to the 


commencing date of the program the DE through the Principal reserves the right to make a refund only where a reasonable excuse for withdrawal is offered. No 
refund will be made where a student leaves during the program except in the case of illness, and then only on a pro rata basis.







Outdoor School – Bogong 


Medical Information Form – Valid 2023 
 


This information is intended to assist Outdoor School in case of any medical emergency with your child/dependant. All information is held in confidence. 


School:        Year Level or Visiting Staff:  


Student Full Name:     


         


Student Date of Birth:      Student Gender:    Female     Male  Gender Diverse  


Parent/Guardian or Next of Kin Full Name:  Parent D.O.B 
 


Address:     Postcode:  


Parent/Guardian or Next of Kin Mobile Phone:  Other Phone:     


Home Email Address:     


Medicare No:     Valid to:     Child’s Number (eg. 2):  4):     


Health Insurance Fund:     Member No:     Ambulance Subscriber:         Yes No 


 


   Tick   Item    Details 


 Diabetes  


 Dietary Requirements  


 Dizzy Spells/Blackouts  


 Fits of Any Type  


 Hay Fever  


 Heart Condition  


 Migraines  


 Physical Difficulties  


 Previous Injuries - When  


 Sleepwalking  


 Travel Sickness  


 Other  
 


 


Please tick the box on the left if your child/dependant suffers any of the following: 


 Anaphylaxis 
If ticked, you MUST attach the appropriate completed Anaphylaxis Action Plan. 
Please state who will be responsible for carrying the Epipen 


 Allergies If ticked, you MUST complete and attach the Allergic Reactions Action Plan. 


 Asthma 
If ticked, you MUST complete and attach Asthma Update Form along with your child’s 
personal Asthma Action Plan. 


 
Other Health 
Care Needs 


Please provide an Action Plan if your child/dependant needs medical or health related support at 
school   (e.g. diabetes management). 


 


 
 


Medication – Is your child/dependant presently taking tablets and or medicine?        YES / NO          (If yes please detail below.) 


Condition Medication   Dosage When given & instructions (provide medication authority form) 


    


    


 


Swimming Ability:  please tick the distance your child/dependant can swim comfortably. 
 


Cannot Swim 


 


Weak Swimmer  
(<50m) 


 


Fair Swimmer  
(50-100m) 


 


Competent Swimmer  
(100-200m) 


 


Strong Swimmer 
(200m+) 
 


     


     
 


 
________________________________________________________________  ___________________ 


Signature of Parent/Guardian:         Date: 
DET requires this consent to be signed for all students and teachers attending school excursion  


Year of Last Tetanus Immunisation (If known):  
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Student Code of Cooperation 
Guiding Principles 
• To ensure that the rights of all individuals are protected whilst at the school, and to and from the school.  


• To establish the best possible learning environment.  


• To ensure that breaches of the code of cooperation are treated in a fair and consistent manner and within the 
expectations of staff and students. 


  


Rights Responsibilities & Expectations 
All individuals and their property are to be valued and 
treated with respect.  


All students should treat one another, staff and property with 
respect.  


All individuals have the right to a safe, secure and 
cooperative working environment in which participation, 
risk taking and confronting challenges are encouraged.  


All students should act and behave in a way which does not 
endanger, intimidate or interfere with the participation of 
others. 


All individuals have the right to privacy.  All students should respect others rights to privacy.  


Staff should be able to perform their duties in an 
atmosphere of order and cooperation.  


Students should comply with instructions given by any 
members of staff and should willingly participate in the daily 
routine of the School.  


Staff, students and the natural environment have the 
right to exist in a healthy and environmentally 
considerate atmosphere.  


All students should conduct themselves in a healthy and 
environmentally friendly manner towards other students, 
staff and the natural environment. 


Bogong expects support from all students, parents and 
staff in implementing this Code of Cooperation.  


All students should behave according to this code and accept 
the consequences if it is breached. All staff should fairly, 
reasonably and consistently implement this code. Staff and 
parents of participating schools should support Bogong in 
implementing the Code of Cooperation.  


 


Specific Rules at the School 
To respect the rights and expectations of all individuals at the school the following forms of behaviour are 
considered a breach of the code and are therefore unacceptable: 


• Bringing cigarettes, alcohol, non-prescribed drugs, offensive weapons, and pornographic material.  


• Using language which is offensive, sexist, genderist or racist.  


• Fighting, bullying (physical, verbal, indirect or cyber) or any other forms of aggressive behaviour.  


• Being in the lodges/room of a person of the opposite gender.   


• Being in another student’s room without permission.  


• Leaving Bogong Campus boundaries without permission. 


• Behaving in a manner which damages or vandalises the property of others or the environment.  


• Climbing of trees, buildings or other structures without teacher supervision. 
 


All students attending Outdoor School are required to observe child safe principles & expectations.  The 
school values and Code of Cooperation are available on the website 
(www.outdoorschool.vic.edu.au/policies/3699/) 


   
The website also has the following policies available:  


• Child Safety & Wellbeing Policy. 


• Child Safety Code of Conduct. 


• Bullying Prevention Policy. 


• Student Wellbeing and Engagement Policy.  
 
The school has developed levels of appropriate responses and sanctions in relation to any breach of the 
code of cooperation that may initiate a restorative approach.  Outdoor School staff will decide the 
appropriate level of action (in consultation with the visiting staff).   
 



http://www.outdoorschool.vic.edu.au/policies/3699/





Personal ICT hardware such as phones, iPods and tablets are not to be brought to Bogong. 
To maximise student learning we expect students to disconnect from all mobile devices for their time at Bogong. 
This allows students to engage with their peers, and the outdoor experience. Any mobile devices that are brought to 
Bogong, will be collected by Visiting Teachers upon arrival and stored in a secure place. If needing more information 
you may access a copy of our Personal Mobile ICT Devices Policy from our website via the following link 
http://www.outdoorschool.vic.edu.au/policies/3699/ 
 


Implementation Process 
The School has developed levels of appropriate responses and sanctions. Any breach of the Code of Cooperation will 
initiate a restorative approach. The staff will decide the appropriate level of action. 


 



http://www.outdoorschool.vic.edu.au/policies/3699/
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